LEARNING
AGREEMENT

FILL IN THE LEARNING AGREEMENT
ERASMUS+ STUDY PROGRAM




What is the
Learning
Agreement?

The Learning Agreement is an indispensable document for students
making an Erasmus mobility. It serves to define the study plan
abroad and to ensure the recognition of university credits. It must
be drawn up before leaving, with the specific identification of the
exams to be taken abroad and the corresponding credits to be
recognized upon return.



How to fill in the Learning Agreement
(Erasmus Delegates)

Corso di Laurea TRIENNALE

DELEGATO ERASMUS

e-mail

Economia aziendale

Matilde Milanesi

matilde.milanesi@unifi.it

Sustainable Business for Societal
Challenges

Laura Bini

l.bini@unifi.it

Economia e commercio

Tiziano Distefano

tiziano.distefano@unifi.it

Sviluppo sostenibile,
cooperazione e gestione dei
conflitti

Antonio Bultrini

antonio.bultrini@unifi.it

Statistica

Raffaele Guetto

raffaele.guetto@unifi.it

Corso di Laurea MAGISTRALE

DELEGATO ERASMUS

e-mail

Design of sustainable tourism
system

Francesca Giambona

francesca.giambona@unifi.it

Governo e direzione di impresa

Rocco Moliterni

rocco.moliterni@unifi.it

Finance and risk management

Federica lelasi

federica.ielasi@unifi.it

Accounting e libera professione

Laura Bini

l.bini@unifi.it

Economics and Development-

ECONOMICS —
Lapo Filistrucchi
DEVELOPMENT - Donato
Romano

lapo.filistrucchi@unifi.it

donato.romano@unifi.it

Statistica, Scienze attuariali e
finanziarie

Maria Francesca Marino

marino@disia.unifi.it

Scienze dell’economia

Lapo Filistrucchi

lapo.filistrucchi@unifi.it

The Learning Agreement (LA) consists of three parts that are
completed during the phases of the mobility (before, during, after):
v Learning Agreement Before the Mobility is the LA that you must
submit before the start of the mobility;

v Learning Agreement During the Mobility — allow you to change
the initially approved LA

v Learning Agreement After the Mobility shows the list of subjects
and other activities attended in the exchange period and the
corresponding subjects and activity in your UNIFI study plan..

The LA Before the Mobility must be agreed with the
Erasmus delegate of the study program (see image)



Define the Learning Agreement Before Mobility

1. Write an email to the Erasmus Delegate of your course of study saying that you are a student who
will leave for Erasmus in the next academic year and that you need help completing the LA;

2. You will receive instructions on the procedure to follow from the Delegate;

3. In the meantime, view the subjects available at the partner university and choose the ones you
would like to attend;

4. Check if the chosen subjects have a corresponding subject in your UNIFI study plan or if they will
be considered as free choice subjects;

5. Propose the subjects to the Erasmus delegate (also send the syllabuses, i.e. the description of the
chosen courses);

6. Discuss with the delegate to achieve an agreement about the subjects to attend at the host
university and the corresponding subjects.

Only after the LA has been agreed with the Erasmus delegate, it must
be submitted online.



Fill in the LA online: Personal area GCS

To complete the Learning Agreement Online, access your Personal Area via GCS, and select your career

o 2. Select the Scope of Mobility from the drop-down menu, as follows:

Elenco Bandil di Mobilita Internazionale

Ambito mobilita EXCHANGE PROGRAMS

After selecting the Exchange Programs mobility area, you will see ALL 10
Erasmus+ university calls for study, but you can only select the Economics
School call, the one with the symbol ¢)

3. Click or Q and enter your mobility data (note that the Estimated Arrival Date is not a
data you need to consider now. You will be able to better specify the date after the
completion of the LA).

In step 4 you can view the section related to the LA. If you will have attached any
documents (optional) in compiling your LA, you will find them here. Go to Learning
Agreement

1. Once the career has been selected, from

the side menu choose International Mobility

and then Mobility Announcements. )


https://identity.unifi.it/cas/login?service=https%3A%2F%2Fidentity.unifi.it%2Fcas%2Fidp%2Fprofile%2FSAML2%2FCallback%3FentityId%3Dhttps%253A%252F%252Fsp-esse3-unifi-prod.cineca.it%252Fshibboleth

Fill in the LA online : Example of general data

Compilazione Learning Agreement

= Dati Generali

Bando di riferimento SCUOLA DI INGEGNERIA- BANDO ERASMUS PER STUDIO 2022-2023
Anno Accademico mobilita 2022/2023

Destinazione (E BARCELOO3) Universitat Politecnica de Catalunya

Area Disciplinare Mechanics and metal trades

Stato Graduatoria Awviato a destinazione

Data inizio compilazione Learning Agreement 04/11/2022 16:32

Data ultima modifica Learning Agreement
Stato Learning Agreement Bozza

Docente Responsabile Learning Agreement MARIO RAPACCINI

The initial screen for completing the Learning Agreement shows the General Data box in which the
information relating to your home University, the data of your host University. The “Stato graduatoria” is
“Avviato a destinazione” when you have accepted the destination, but you have not yet departed. “Stato of
learning agreement” as “bozza” means that your LA is in draft. “Docente Responsabile Learning Agrement”
shows the name of your Erasmus Delegate, responsible for approving your LA.



Fill in the online LA: choice of foreign courses

=Associazione Attivita

Codice Descrizions S50 CFu Frogr. AD Vit Sof Descrisone CFU  Sel

Totals COFU

Tetale CFU

In the section: Associazione Attivita (Activities choice), you must indicate on the left side the Activities
(subjects) to be attended abroad, and, the UNIFI activities (subjects) that will be recognized in your study
plan, on the right side

Please note: Report the subjects agreed with your delegate.

By clicking on Aggiungi Attivita (Add activity) you can enter the details of the subjects in the host
university (title, number of credits, etc.)



Fill in the LA online: choice of UNIFI activities
to be associated with foreign activities

After you have chosen the subjects to be attended abroad, you must associate them, where possible,
with the subject in your UNIFI study plan.

Once you have selected the foreign business and the UNIFI business to associate, click on
“Associa” (associate) and then “Conferma Associazione” (Confirm Association)

nnulla Esc Presentz il L=ar ning Agreement Stampa Riepil 20 Elimina Bozza

NOTE: It is possible to match different choices e.g.: two foreign subjects can replace one UNIFI subject, or
vice versa



Fill in the LA online: UNIFI subject to be
matched with subjects in the host university

The online procedure allows you to view only the list of subjects corresponding to your current year of enrolment. To associate a
foreign subjects with a UNIFI subject scheduled for the years following the current year of enroliment, you must select it from the
Offerta del Corso di Studio (offer of the Study Program).

Attivita da off. del CDS o da off. di ateneo

Descrizione CFU Sel.




Fill in the LA online: Free choice activity

For the subjects that should be recognized as free choice, it may not be possible to find a match in the list of
UNIFI subjects. In these cases, insert the flag "AD non-associable (TAF D)"

virtuale - desc. approfondita (imserire



Fill in the online LA: Foreign contact management

The Gestisci Ref. Straniero (Manage Foreign Reference) function allows you to insert/modify the foreign
contact responsible for your LA.

@ annulla Esci Presenta il Learning Agreement

Stampa Riepilogo Elimina Bozza Gestisci Ref. Straniero

Through this function you can:

v select the foreign referent from a list of external subjects of foreign universities included as mobility
referents.

If there are no external subjects defined for the destination university, the list of values is not displayed;
v In these cases, you can manually tape the contact person.



Fill in the LA online:
Submit the Learning Agreement

After you have filled everything in, you need the official approval of the LA from your delegate by
clicking on Presenta Learning Agreement (Submit Learning Agreement).

After clicking on Presenta Learning Agreement and before confirming it, you must enter the level of
your language proficiency that you have got at the time of completing the LA or that you commit to
get before departure.

Be careful: Your ERASMUS delegate in UNIFI automatically receives a notice on their page, after the
presentation of the Learning Agreement. Please, don’t write to the delegate or to the Offices to
warn of the presentation or to request the approval of the Learning Agreement!



Fill in the LA online:
Confirm the Learning Agreement

After you have clicked on Submit Learning Agreement, it will be possible to insert the Notes for the Delegate.
This field must ALWAYS be filled in with the following information:

Approximate date of start and end of mobility (mandatory information!)

If you have chosen a foreign activity that will be converted as a MODULE of a UNIFI integrated course, you must report it
here;

If you have entered a foreign activity as TAF D WITHOUT associating it with any UNIFI free choice activity, you must
report it here;

If you carry out part of your thesis work abroad, you must report it here.

After inserting the Notes, click on “Conferma Learning Agreement” to confirm your learning agreement:

COrdanra Lednrg Agrse e a »



Fill in the LA online:
The states of the Learning Agreement

After your confirmation, the Learning Agreement will be displayed in the “Presentato” (submitted) status on
your page

- Dati Generali

Bando di riferimento

Anno Accademice mobilita

Destinazione

Area Discoplinare Meck and metal trades
Stato Graduatoria

Periodo di mobilita Primo semestre per Mobliit
Data imizio compilazione Learning Agreament

Data ultima modifica Learning Agreemant

The Learning Agreement can be displayed in different status:

v DRAFT when it is being completed by the student. As long as the Learning Agreement is in draft status, and not presented, it cannot
be viewed by the Delegate.

v PRESENTED when the student has presented the Learning Agreement and it is visible on the delegate.

v REVIEW when the Delegate has taken charge of it and is revising it.

v/ INTERNALLY APPROVED when the Delegate has approved the Learning and it is ready to be sent to the foreign office for final
approval.

v/ REJECTED if the Delegate has rejected the Learning, entering Notes for the student. In this case, by clicking on New Learning
Agreement you can proceed with the corrections requested by the Teacher.



Fill in the LA online: Send to the foreign branch

The Learning Agreement Before the mobility must be countersigned by the foreign office BEFORE departure.
If, due to force majeure, the LA is not countersigned before departure, the sighature must be obtained within 7
days of arrival at the partner location.

The Erasmus Delegate, after confirming the LA, sends the LA internally to the foreign branch. The
destination university can:

1. Comment on the LA: this implies that some changes are requested in order for your LA to be considered
Acceptable (you will need to make changes by creating a “Nuovo Learning Agreement” (New Learning
Agreement)

................

Note relative all Ateneo &
rrrrrrrrrrr

2. Approve the LA: approved the LA as it is. With the Stampa riepilogo (Print summary) command you can
download the LA signed by all.

Note relative all Ateneo di

e

T T




CONTACTS

For IT problems:
erasmus@adm.unifi.it, tel. 055.2756973

International Relations Service
relint@economia.unifi.it

tutorrelintsem@gmail.com



